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vaxzsth fgUnh

Action may be taken as ;FkkizLrkfor dkjZokbZ dh
proposed. tk,

All concerned should note lHkh lacaf/kr O;fDr bls /;ku
carefully. ls uksV dj ysaA

Application is rejected. izkFkZuk&i= vLohd`r fd;k 
tkrk gSA

Approved. vuqeksfnrA

Approved as a very ,d fo'ks"k ekeyk ekurs gq, 
special case. This should vuqeksfnr fd;k tkrk gS
not, however  be Quoted fdUrq vkxs mnkgj.k ds :Ik esa
as a precedent. bldk mYys[k u fd;k tk,A

Wait further report. vkxs vkSj fooj.k dh izrh{kk 
dhft,A

Await reply. mŸkj dh izrh{kk djsaA

Do the needful. vko';d dkjZokbZ djsaA

Draft is concurred in. Ikzk:Ik ij lgefr nh tk jgh 
gSA

Draft may not be issued. vc izk:Ik tkjh djus dh 
vko';drk ugha gSA

Draft reply on the lines mijksDRk lq>koksa ds vk/kkj ij
suggested  above may be mŸkj dk elkSnk rS;kj
Put up. dhft,A

Enquire into the case and Ekkeys dh tkap djsa vkSj 'kh?kz
report early. fjiksVZ nsaA

Enquiry be completed and Tkakp iwjh dh tk, vkSj fjiksVZ 
its report submitted at an tYnh izLrqr dh tk,A
Early date.

Explanation may be called Li"Vhdj.k ekaxk tk,A
for.

Fix a date for meeting. cSBd ds fy, rkjh[k fu;r 
djsaA

Give top priority to this work. bl dk;Z dks ije vxzrk nsaA

I agree. eSa lger gwaA

I agree with 'A' above. eSa mi;qZDr ̂d* ls lger gwaA

I disagree. eSa lger ugha gwaA

I fully agree with office note. eSa dk;kZy; dh fVIi.kh ls 
iw.kZr;k lger gwaA

Inform accordingly. Rknuqlkj lwfpr fd;k  tk,A

Issue as amended. ;Fkkla'kksf/kr tkjh fd;k 
tk,A

Issue reminder urgently. rqjUr vuqLekjd Hksft,A

Issue today. vkt gh Hkst fn;k tk,A

Issue warning. Pksrkouh nh tk,A

Kindly see it for approval. d`i;k bls  vuqeksnu ds fy, 
ns[ksaA

May file. QkbZy dj fn;k tk,A

No assurance in the bl ekeys esa bl le; dksbZ 
matter can be  given at this vk'oklu ugha fn;k tk
stage. ldrk  gSA

Order may be issued. vkns'k tkjh dj fn;k tk,A

Office may note it carefully. dk;kZy; bls lko/kkuh ls 
uksV dj ysaA

Permitted. vuqefr nh tkrh gSA

Please circulate and file. d`i;k lHkh dks fn[kkdj 
Qkby dj nsaA

Please discuss. vkdj ppkZ dj ysaA

Please fleg the relevent d`i;k laxr dkxtkrksa ij
papers. ifpZ;k¡ yxk nsaA

Please issue necessary d`Ik;k vko';d vf/klwpuk
notification. tkjh djsaA

Please make a special note d`Ik;k bl fu.kZ; dks fo'ks"k
of this Decision. :Ik ls uksV djsA

Please prepare a precis of d`Ik;k ekeys dh la{ksfidk
the case.  rS;kj djsaA

Please put up a self d`Ik;k Lor% iw.kZ fVIi.kh
contained note. izLrqr djsA

Please remind after one d`Ik;k ,d lIrkg ckn ;kn
week. fnyk,aA

Please see the preceding d`Ik;k  fiNyh fVIif.k;k¡ ns[k
notes. ysaA

Please speak. d`Ik;k Ckkr djsaA

Please take immediate d`Ik;k rqjar dkjZokbZ djsaA
action.

Put up through proper mfpr ek/;e ls izLrqr djsaA
channel.
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